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NHCcTpyRUMA
10 YUETY U XPAaHEHUI0 CbE€MHBIX HOCUTEJIei
repcoHanbHbIX faHHbIX B MKOVY OOIII N2 9

1. O61Me MoI0KeHUS

1.1. Hacrosimmasi «VHCTpYyKUMSI MO YYETY M XPAaHEHUI0 CBbEMHBIX HOCUTEsIe IepCOHAIbHBIX
OaHHBIX» (Hanmee — KHCTPYKLMS) OINpeneseT MOPSOOK paboTbl CO ChEMHBIMU HOCUTEIAMMU
nepcoHanbHbIX JaHHbIX B MKOY OOIII N2 9 (manee — OrmepaTop) B COOTBETCTBUM ¢ DeepabHbIM
3akoHoM OT 27 wutonsg 2006 r. N2 152-d3 «O mepcOHATbHBIX AAHHBIX», ITOCTAHOBIEHNEM
[IpaButenbctBa PO or 1 Host6ps 2012 r. N2 1119 «O6 yTBepkoeHUM TpebGOBaHMIT K 3alluUTe
MepCOHAbHBIX AAHHBIX IpU UX 00paboTKe B MHQPOPMAIMOHHBIX CUCTEMAX I1ePCOHATbHBIX
JaHHbIX», VHBIMM HOPMAaTMBHBIMM TPaBOBbIMM akTamyu P® B o6macTu 3amimThl MEPCOHATbHBIX
JaHHDIX.

1.2. C VHCcTpyKUMel 3HAKOMSTCS IIOJ, MOAMMUCH M BBITIOJHSIOT €€ BCe Juiia, AOIYyIIeHHbIE K
00paboTKe MepCcOHAIbHbBIX JAHHBIX «[IpMKa30M 0 JOIyCKe K 00paboTKe IMepCOHaTbHbBIX JaHHBIX».

2. OnipeneneHust

CbEéMHBIN HOCUTETh TEePCOHATbHBIX MAaHHBIX — HOCUTEIb MHGOPMAIMM, MCIIOJb3yeMbIil s
XpaHeHUs U Tlepefaui TepCoHaTbHbIX JaHHBIX B 3JIEKTPOHHOI hopMme.

[Tonb3oBaTenb — paboTHMK OmepaTopa WM COTPYAHMK IO JOTOBOPY TPakIaHCKO-IPaBOBOTO
XapakTepa, [OOMYIIEHHbII K 00paboTKe IepCOHATbHbIX MJaHHBIX «[IpuKasoM O [OOIyCKe K
00paboTKe MepCOHAIbHBIX JaHHBIX».

3. ITopsimok paboThI CO CbEMHBIMU HOCUTEJISIMM

3.1. OTBeTCTBeHHbINI 3a obecreueHue 06e30IIACHOCTM TEPCOHANBHBIX  OaHHBIX, JIMOO
YIIOJITHOMOYEHHBI UM pabOTHUK, BbIAAET ChEMHbBIE HOCUTEIM IOIb30BATENSIM TOJIBKO B CJTyYassxX
MIPOU3BOACTBEHHO HEOOXOIMMOCTH.

3.2. Bce chémHbIe HOCUMTENN MEPCOHATbHBIX JaHHBIX YUMTHIBAIOTCS M BBIJAIOTCS ITOJIb30BATE/ISIM
[1OJ, TTIOAIINCh.

3.3. HOHLBOBHTE)’IHM, IIOJIYYMBIINM CbEMHBIE HOCUTEN IIEPCOHAJIbHBIX NOAHHBIX II0O ITOAIINCD,
3alipeliaeTcs rnepenaBaTtb X TPETbUM JIMITAM.



3.4. OTBETCTBEHHbIN 3a obecrieueHue 6e301macHOCTH MMEPCOHAIbHbBIX OAaHHBbIX, 6o
YHOHHOMO‘IGHHbIﬁ M pa6OTHI/IK, U3bIMaeT CbEMHbIE HOCUTEIN IIepCOHAJIbHbIX OAaHHbIX IIPpU
YBOJIbHEHMMU I10JIb30BATEJIS.

3.5.Bce cbhéMHBIE HOCUTENM TEPCOHATbHBIX AAHHBIX XPaHSTCS B 3amupaeMbix mIkadax Min
celidax (MeTaIMyecKux IKkadax) ¢ KOJOBBIMM WIX BHYTPEHHMMM 3aMKaMM (C He MeHee 4YeM
JIBYMS TyOIMKaTaMy KITIOUein).

3.6. [JomyckaeTcsi XpaHeHMe CHEMHbBIX HOCUTesel IepCOHATbHbIX [JaHHBIX BHe 3alypaeMbIX
mKkagoB mian ceiioB (MeTa/uIMUecKMX MKAGOB) MPU YCIOBUSIX YHUUTOXEHMS IMEPCOHATbHBIX
JaHHbIX B COOTBETCTBUM C VIHCTpyKIMell TI0 TOPSAKY YHUYTOXKEHMS U 00e3TMYMBAHUS
TepCOHANIbHBIX TaHHBIX, JMOO ey Ha CbEMHOM HOCUTEsEe TMepPCOHANbHBIX JAHHBIX XPaHSITCS
TOJIBKO TIEPCOHA/IbHBIE JAHHBIE B 3alM(PPOBAaHHOM MM 06€37TMYEHHOM BUJIE.

3.7.TIpaBo Ha mepeMelleHMe CHEMHBIX HOCUTeNel MHpOpManumu 3a Mpeneabl TePPUTOPUM, Ha
KOTOPOJ# OCYIIEeCTBIsIeTCSI 06paboTKa, UMEIOT TOJbKO Te JMIA, KOTOPBIM 3TO HEOOXOAMMO [JIst
BBITIOJTHEHWST CBOUX JOJKHOCTHBIX 00S13aHHOCTEIA.

3.8. Miciosib30BaHMEe HEYUYTEHHBIX ChEMHBIX HOCUTENEl i1 06paboTKM MEePCOHATbHBIX JTaHHbIX
(pukcupyeTcsi KaK HECAaHKLMOHMPOBAHHOE, a OTBETCTBEHHBI 3a obeclieueHue 6e30MaCHOCTU
IMEPCOHAJIbHBIX JTAaHHBIX MHULMUPYET CIYyKeOHYI0 IpoBepKy. I[lo ¢GakKTy BbISICHEHHBIX
00CTOSITEeNIBCTB COCTAB/ISIETCSI AKT IIpOBeAeHMsT paccaeoBaHNsI MHIMIEHTA.

3.9. Iloab30BaTen, B CAyUYasX YTPAThl MM KPaKU ChEMHBIX HOCUTE/IeH MepCOHANbHBIX JAHHbIX,
CO06IIIAaI0T 06 3TOM OTBETCTBEHHOMY 3a obecrieueHue 6e30MacHOCTY IEPCOHATbHBIX TaHHBIX.

3.10. Cp€MHBIE HOCUTE/N TTIePCOHAIbHBIX TAHHBIX, IIPUIIE e B HETOJHOCTb, VIV OTCTYXUBIINE
B YCTAHOBJIEHHBIN CPOK, MOAJIeKaT YHUUTOXKEHUIO B COOTBETCTBUM € MHCTpyKIMEl MO TOPSIAKY
YHUUTOXKEHUSI ¥ 00e31MuMBaHMSI TePCOHANbHBIX JaHHBIX. [0 pe3ynbTaTaM YHUYTOXEHUS
coCTaBysieTcs] AKT YHUUTOXEHMS MTepCOHATbHBIX JaHHbBIX.

4. TTopsimOK opraHM3aluu y4€Ta Cb€ MHbBIX HOCUTeel

4.1.Ha KaxgoM CbEMHOM HOCKUTe/Jie IIepCOHAJNbHBIX MJaHHBIX pasMellaeTcsi 3TUKETKa C
YHUKAJbHBIM YUETHBIM HOMEPOM.

4.2. OTBeTCTBEHHbI/I 3a obecreueHue 0e30MMacCHOCTM  IEPCOHANbHBIX  JaHHBIX, JUOO
YIIOJTHOMOYEHHbINI UMM pabOTHMK, IIPU Bbifave, MpUEME, YHUUTOXKEHUM CbEMHBIX HOCKUTEJIEN
MepCOHAIbHBIX JaHHBIX BHOCUT B JKypHal yuyeTa CbEMHBIX HOCUTEJIEH MepPCOHANbHBIX JAHHBIX
(ITlpwitoxkenue 1):

— YUYETHBII HOMED, pa3MeIl€HHbI Ha 3TUKETKE Ha CbEMHOM HOCUTEJIe epCOHAbHBIX TaHHbBIX;
— TUIl cb€MHOT0 HocuTens (USB-HakomuTenb, BHEIIHMI KECTKMUIT nyck, CD/DVD auck);

— CepUIiHbBIA WJIV UHBEHTAPHbIN HOMEDP CbEMHOI'0 HOCUTEIS ;

— MecCTO XpaHeHus (HoMep 3anupaeMoro mkada muian ceiida, HoMmep ITOMEIIeHMs);

— OaTy M HOMeEp AxTa YHUUYTOXEHUS IMMePCOHa/NIbHbIX JAHHBIX B C/Iyyade YHUUTOXEHUS CbEMHOTO
HOCHUTEJIA;

— MOAIINCh.

4.3. [lonb3oBaTenu Ipu IMOTyYeHUM JMOO clauye CbEMHBIX HOCUTeNeil MepCcOHaJbHBIX IAaHHbIX
3aHOCAT B JKypHanm yuéra ChEMHBIX HOCUTEsElN MepCOHANTbHBIX NaHHBIX CBOM (GaMUIUIO, UM,
OTYeCTBO, CTABAT JATy U MOAINCE.



5. OTBeTCTBEHHOCTD

5.1.Bce pabGotHuku OmepaTopa, IOMylleHHble B YCTAaHOBJIEHHOM TIOpsifKe K paboTe C
MepCOHATbHBIMM  aHHBIMM, HECyT AaAMMHUCTPATUBHYIO, MAaTepUaIbHYIO, YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C JAEMCTBYIOIIMM 3aKOHOJATENbCTBOM 3a obecrieueHue
COXPaHHOCTHU U COOJTIOJTIEHUIO TIPAaBWII pabOThI C TIePCOHATBbHBIMY JAHHBIMUA.

5.2. OTBETCTBEHHOCTb 3a [OBedeHMe TpeboBaHMiI HacTosmeii WHCTpYKUMM 00 pabOTHMUKOB
OmnepaTopa HECET OTBETCTBEHHBIN 32 OpraHM3anmuio 00paboTKM ITePCOHATbHBIX JaHHbIX.

5.3. OTBETCTBEHHOCTb 3a ObeclieueHyre MepOIPUITHII TI0 pean3aluy TpeboBaHMIT HaCTOSIIEN
VHCTpYKIIMM, B TOM 4YMUCie YYET, BbIauy, YHUUTOXKEHME ChEMHBIX HOCUTeJell MepCOHaTbHBIX
JIaHHBIX HECET OTBETCTBEHHBIN 3a obecrieyeHre 6e30TaCHOCTY ePCOHATbHBIX TaHHbIX.



JKYPHAJI VUETA
CbEMHBIX HOCUTEJIEN

IIePCOHAIbHBIX TaHHbIX
B MKOY OOIII N2 9

[Ipunoxenne 1
K UHCTpyKIMM IO YUETY U XPAHEHUIO ChbEMHBIX
HOCUTeJIel NePCOHANIbHBIX JaHHbBIX

VTBEPXXIAIO

OupekTop
MKOY OOII N2 9

C. . Cepba
24.06.2017

M.IL



Pacnicka B IIOJIYy4YEHUN

Hata u
. . Howmep IMognuck
Ne | VuéTHbIi Tun . Mecto ouo, @ouo, HOMEp
(cepniiHblit/ OTBETCTBEHHOTO I[Ipumevanue
/1 HOMep HOCUTeNS . XpaHeHus maTta ara axkTa
MHBEHTapPHbIN) amua
[IOJIy4eHus, cpaum, YHUUYTOKEHUS
MOATIACH MO IIUCH
1 2 3 4 5 6 7 8 9 10




